LEVERAGE( LEAN.

“Less Clicks, More Results”

Macro Recorder

This tutorial will show you how to use the Marco Recorder in Excel.

Excel
Open Excel
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Excel

1. Select the Developer Tab

Stay Awesomelxlsx - Excel

iew View Developer Help
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File Home  Macros Insert  Page Layo

Ij E[ .|_-|R.ecord Macro a

ﬁ Use Relative R%erences

Visual Macros Adc
Basic 1. Macro Security ins
Code
Al Record Macro

Record a macro.
A
1 | Each of the commands you
' perform will be saved into the
— macro 50 that you can play them
| back again.
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3. You will get a Record Macro popup.

Record Macro

Macro name;

‘ Macrol

Shortcut key:

e[

Store macro in:

‘This Workbook

Description:

0K | ‘ Cancel

Record Macro

Macro name:

StayAwesome|

5. Enter a character if you want a Shortcut Key that will fire this Macro when paired with Ctrl

Shortcut key:

cus

6. Leave the Store Macro in to This Workbook. Enter a Description of what the Macro does

Store macro in:

This Waorkbook

Description:

The Stay Awesome Macro creates a table with borders and bold titles,

| 0K [ﬂ ‘ Cancel

7. Click Ok.

oK Dl | Cancel |

You are LIVE! Any actions you take in Excel will be recorded in Visual Basic
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8. Click Stop Recording on the Developer Tab when you are done recording your Macro

File Home Macros Insert Pag

Qj r M stop Recording
D Use Relative Rew%rences

Visual Macros

Basic I Macro Security
Code
B2 5top Recording

Record a macro.

9. After recording you can run the macro you created by clicking the Macros button.
(You can create a custom button for easier access to this macro)

= R

File Home Macros Insert P4

ﬂ E[ .|_-|Rec0rd Macro

i Use Relative References
Visual Macros

Basic h 1. Macro Security
Code
B2 View Macros (Alt+F8)

10. Select your macro click Run.

Macro ? X

Macro name:

Stathesome| :

StayAwesome

step Into

Macros in: | All Open Workbooks
Description

The Stay Awesome Macro creates a table with borders and bold
titles.

Cancel
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